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Fremont County Joint School District No. 215 

 

INSTRUCTION 2550 

 

Field Trips, Excursions, and Outdoor Education 

 

The Board recognizes that field trips, when used as a device for teaching and learning integral to 

the curriculum, are an educationally sound and important ingredient in the instructional program 

of the schools.  Such trips can provide educators the opportunity to extend the learning 

experience beyond the classroom.  The Board also recognizes that field trips may result in lost 

learning opportunities in missed classes.  Therefore, the Board endorses the use of field trips 

when the educational objectives achieved by the trip clearly outweigh any lost in-class learning 

opportunities. 

 

Field trips which take students out of the State must be recommended by the principal, and 

approved in advance by the Superintendent and the Board.  Any field trip over 250 miles, round 

trip, must be approved by the Superintendent or his/her designee.  Building principals have the 

authority to approve all other field trips. 

 

Field trips will be arranged between the classroom teacher and the building principal with the 

final approval made by the building principal.  All field trip requests approved by the building 

principal must meet the following guidelines: 

 

1. The teacher will arrange for the trip with the agency or place to be visited. If feasible, the 

teacher should make a pre-visit to determine if the trip is reasonable and safe and take 

notes to prepare the students for the field trip.  If it is determined that there are dangers, 

then the trip should not be taken. 

 

2. Following the confirmation of the field trip site, the teacher will: 

a. Prepare an itinerary and schedule allowing travel time based on speed limits and 

different road conditions.  A copy must be submitted to the principal. 

b. Confirm transportation with transportation supervisor two (2) weeks in advance.  

Discuss the trip with the bus driver when appropriate.   

c. Notify the cafeteria one (1) week in advance.  If the cafeteria is requested to prepare 

the lunch, two (2) weeks advance notice is required. 

d. Notify special programs one (1) week in advance, (Chapter 1, Special Ed., etc.) 

e. Send a Parent Approval Form to parents and request that forms be signed and 

returned. 

f. Request chaperons.  Chaperons must be at least 18 years of age. 

 

3. Develop lesson plans that are consistent with pre-trip and post-trip learning activities that 

are also consistent with grade level activities. 

 

4. Have students return permission slips signed by their parent or guardian.  No student may 

accompany a teacher on the field trip unless a parental consent form has been signed. 
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5. Adhere to the schedule as much as possible.  Call the school and the transportation office 

in case of delay or problem. 

 

6. Provide adequate supervision.  At least one adult for every ten students is recommended.  

Depending on the activity and the age, more chaperons may be needed. 

 

7. Provide the driver with a list of students attending the activity. 

 

8. Provide the driver with an itinerary of the activity. 

 

9. Younger children are not allowed to accompany field trips. 

 

10. Inform students of bus rules and emergency procedures. 

 

11. Privately owned vehicles will not be used. 

 

12. Buses are not to travel off graded roads.  The field trip travel must follow guidelines that 

are set forth in the District bus policy. 

 

13. Report any injuries to the principal, and fill out an accident report to be filed at the 

school. 

 

14. Students should ride to the activity on the bus and return on the bus.  Students may be 

released to their parent\guardian upon completion of activity. 

 

Since these trips are considered extensions of the classroom, the same advance planning and 

specific learning objectives should apply and are expected.  Each field trip must be integrated 

with the curriculum and coordinated with classroom activities that enhance its usefulness. 

 

No staff member may solicit students during instructional time for any privately arranged field 

trip or excursion without Board permission. 

 

 

Policy History: 

Adopted on: May 16, 2013 

Revised on: 

 


